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In this Section: 

 Assessment and Assessment Method 

 Create Online Assessment 

 Data Entry 

 Update & Save 

 Verify all Data is Correct 

 Delete an Assessment 

 

Assessment and Assessment Methods 
 

Update the child’s demographics.  Be sure to select the correct Assessment and Assessment Method 

(KEDS Online). 

 Update the child’s record. 

 DO NOT verify that all data is correct at this point. 

After you’ve clicked update, the student details shows as read-only (you are not able to make changes to the student’s demographics. 
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Create Online Assessment 
A new button appears below “Assessment Method” that reads Create Online Assessment.  Click once. 

Clicking the first time creates a record for the assessment in the database and changes the text of the button to Go 

to Assessment.  Click a second time. When you click the Go to Assessment button, you will be taken 

to a new webpage. 

 

 

 

 

 

 

 

In the light blue heading, the 

student’s name and SSID will 

appear.   

This is to verify that you are in 

the correct students’ record. 
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Data Entry 

To begin entering the data, click the + sign beside the domain.  This will expand the domain to show the sub-domains. 
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Clicking Edit beside the sub-domain will show the items. 

 

 

For each item, select the appropriate answer. 
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The items in the answer column are the publisher-approved items. 

Update & Save 
Once you have finished entering the item answers 

for a sub-domain, click Update & Save to save that 

sub-domain.  If you do not update and save after 

each sub-domain you will lose the data.  An update 

and save button is located at the top and bottom of 

the list of items within a sub-domain. 
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After you have finished entering the answers for that sub-domain, go to the next sub-domain and click Edit to show that sub-domain’s items. 

 

Don’t forget to update and save after each sub-domain! 
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Verify all Data is Correct 
Once you have finished entering the assessment items, you may go back to the All 

Students/Classroom tab.  Click Edit to view the student’s details. 

You should at this point finalize the student’s details. 

 

Once the student details have been finalized, the Go to Assessment button will 

become grayed-out. 

 

If, while entering a student’s assessment, you need to leave and come back, the Go 

to Assessment button will be available until you finalize the student’s details. 
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Delete an Assessment 
Reasons you may need to delete an assessment: 

1. Selected the wrong assessment in the child’s demographics 

2. Entered the wrong assessment for a child 

3. Made multiple mistakes and would like to start over 

 

A Delete this Assessment option is available 

at the top of the assessment screen.  This 

action cannot be undone.  Once deleted, 

the database will clear the assessment 

from the child’s record. 

 


