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Establishing Teacher Accounts

Managing Teacher Accounts

Assigning Teachers



Levels of Accounts

Only children who 
have been assigned

All children in 
district; set up 

Teacher

All children; set up 
Coordinator Acct.

Statewide 
Admin

Preschool 
Coordinator

Teacher

Other 
district staff

Teacher Teacher
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Creating Accounts

• Best to create accounts:
With teacher at side or on phone

Using an account form similar to the Coordinator 
Account set up form

Want a copy?  Email keds-tech@lsv.uky.edu

• Password Question/Answer
Best question is “What are the last 4 of my ssn?”

Numeric response, does not change
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Creating Accounts

• Accounts are free!
Create one account for every staff

When a staff leaves, KEDS can delete the account
Email keds-tech@lsv.uky.edu with the username and 
school the account is assigned to

New teachers should get a new account, no 
sharing accounts!

• Additional coordinator accounts can be set up 
for district staff.
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Managing Accounts

• Edit button to the left of the username
Change email, approved status

Cannot change password, password 
question/answer or username

Can delete the account and start all over
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Assigning Students to 
Teacher Accounts

• Teacher must be assigned to student for 
teacher to see student record.

• List of Teachers = Approved List of Users

• Teacher doesn’t show up in list?  Email keds-
tech@lsv.uky.edu with school name and 
username of teacher who does not show up.
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